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Special educational needs policy – checklist 
While maintained schools and academies are required to have a special educational needs (SEN) policy, it doesn’t have to be published as a separate, standalone document. 
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Use this checklist to help you write and review your school’s SEN policy, if it’s separate from the SEN information report. We’ve included suggestions in yellow. 
	What to cover
	Tips 

	☐
	The school’s values, vision and broader aims around SEN
	The SEN policy should set out the vision, values and broader aims of the school’s arrangements for pupils with SEN and disabilities. 

Explain what the school’s efforts to achieve the best outcomes for pupils with SEN and disabilities should look like in practice.

	☐
	Policy introduction
	Explain the purpose of the policy and the legislation it complies with.

	☐
	Policy development and implementation
	Explain how your policy was developed. This could include information about who was consulted and how it was shared with stakeholders.
Give details of who is responsible for developing and implementing the policy. This is likely to be the school’s special educational needs co-ordinator (SENCO).

	☐
	Identification of SEN
	Set out information on how pupils with SEN will be identified and how their needs will be assessed.

	☐
	Staff training
	Set out what training and information will be available to staff.

In particular, address how teaching staff will be supported to teach pupils with SEN and disabilities in their own classes.

	☐
	Monitoring and evaluating the policy
	Note when the policy was approved, and who approved it.

	☐
	Schools are also required to produce an SEN information report on an annual basis
(statutory requirement)
	The SEN information report must contain information on the implementation of the school’s SEN policy.

The report can be included in your SEN policy, or be presented as a separate document.
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POLICY CHECKLIST
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